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Section 1:  Welcome 

 

Introducing Urangan State High School 
  

A welcome from our Principal: Robin Rayner 
 

 

Urangan High is a friendly, happy and busy community with high standards, where our school 
vision “Pursuit of Excellence every minute, every day” and motto “Working Together to Learn” 
is enacted on a day to day basis.  Our school operates on a philosophy of setting high standards 
and expecting students to strive to be the best they can be, in all facets of their lives. 

 
We provide many opportunities, both inside and outside the classroom, for students to develop to 
their full potential.  This is done in an orderly, friendly and supportive environment. 
 
Urangan State High School is dedicated to discovering the best within all students through high 
quality educational and social experiences that expose them to new ideas, new ways and new 
possibilities for future success. 
 
We believe in creating a school, which is based upon mutual respect and empowerment, where: 

� Students feel safe and able to achieve to their full potential, 
� Parent involvement is valued, 
� Staff are enthusiastic and supportive, and 
� Teamwork, confidence and communication are the basis of success and 

happiness.  
 
The presence of international students at Urangan State High School has encouraged the 
exchange of ideas; fostered lifelong international friendships and has created a more tolerant and 
multi-racial society in the school.  
 
Whatever your goal, you are very welcome at Urangan State High School. We make a promise 
to help you in as many ways as we can in order for you to achieve your goals.  
 
We look forward to meeting you and I wish you luck in your studies at Urangan State High School. 
 

Yours sincerely 

  

 
Robin Rayner 
Principal 
21 January 2019 
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Important Information and Emergency Contacts 
 
Education Provider - Urangan State High School 
Contact Details (07) 4197 0111   Fax (07) 4125 5436 
Robert Street, Urangan 4655 
PO Box 5100, Torquay QLD 4655 
 

 

 

Executive Principal 
Robin Rayner 
Phone: 41970111 

 

 

Head of Department 
Global Studies /Year 
10 
Meade Barnes 
Phone: 4197 0123 

     

 

 

Homestay 
Coordinator 
Brian love 
Phone: 4197 0111 
 

 

Head of Year 12 
Brian Harrington 
Phone: 4197 0111 

     

 

 

Head of Year 11 
Linda Buxton 
Phone: 4197 0111 

 

 

 

     
 
 

Emergency Telephone Numbers: 
Police, Fire, Ambulance – 000 
 
Transport: 
Taxi 131 008 
 
 

 

 
 
International 
Teacher 
Mike Waud 
Phone: 4197 0111 
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Orientation program 
 
Participate in all aspects of your orientation program. 
 
Procedures to be completed. 
 

1. Meet face to face with your mate from Urangan State High school 

2. Passport and Visa to be copied  

3. Enrolment with head of year 

4. Student time table and diaries issued 

5. Fit and collect your new school uniform 

6. Complete a school tour 

7. Have your school identification photo taken 

8. Tour resource centre 

9. Orientation with the International Student Coordinator  

10. Distribution of the ISP handbook 

11. Orientation with the home stay coordinator  

12. Distribution of the EQI complaints and appeals policy  

13. Participate in a morning tea / afternoon tea with other international students 

14. Bus tour of Hervey Bay  

15. Commence regular classes (student and staff assistance) 
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Section 2 – Settling in 

 

Living in Hervey Bay 

Do I know how to get home after school?  

Do I know what to do if I get lost?  

Do I know who to see if I have a problem at school?  

Do I have all of the books and stationery that I need to begin my course? 

 

 

 

Coping with jet lag 
Our bodies adjust to a natural rhythm that promotes sleeping at night and being active and alert 
during daylight hours. When we travel across differing 'time zones' our normal rhythm is altered. The 
sleep disturbance and loss of ability to concentrate, as well as the irritability felt during that time is 
called jet lag.  

Time zones  
A time zone is a geographical region which has the same time everywhere within it. The world has 
24 time zones, one for each hour in the day. Each zone runs from north to south in strips that are 
approximately 1,000 miles (1,600 kilometres) wide. (The actual width of each zone varies to 
accommodate political and geographical boundaries.) As the earth rotates, dawn occurs at a set hour 
in one time zone, then an hour later in the time zone immediately to the west and so on through the 
24-hour cycle. Thus, in the U.S., when it is 6 a.m. in the Eastern Time Zone, it is 5 a.m. in the Central 
Zone, 4 a.m. in the Mountain Zone, and 3 a.m. in the Pacific Zone. 
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Ways of reducing jet lag 
In order to cope with Jet lag you should get a good deal of sleep before your journey. It is also 
important to rest as much as possible during your flight. Planning to arrive at your destination as near 
to the time when you normally go to sleep will also help with the adjustment. If you are able to plan 
your itinerary allow time on arrival for adjustment.  

Some people advise changing their watches to destination time when they get onto the plane. While 
this helps many people, for those who are on regular medication, such as diabetics, watches should 
remain on home time until you are able to adjust your medication to local times on arrival at your 
destination or as suggested by your health advisor.  

On arrival at your destination get active as soon as possible and adjust your meals and activities to 
local time as soon as you can. Exposure to light is also a good way of naturally allowing your body 
to adjust. If you need to take a short nap - use an alarm clock or a helpful friend to wake you up! 

Avoid caffeine 
Do not drink caffeinated beverages before, during, or just after the flight. Caffeine can also cause 
dehydration and disrupt sleeping schedules. What's more, caffeine can jangle your nerves and 
intensify any travel anxiety you may already be feeling.  

Drink water 
Drink plenty of water, especially during the flight, to counteract the effects of the dry atmosphere 
inside the plane. Consider taking your own water aboard the airplane if allowed. 

Homestay manners 
Always consider and respect your homestay parents and family – they have welcomed you into their 
home and lifestyle. You have come to Hervey Bay and to Australia to experience a different culture 
and lifestyle – it really is up to you to enjoy your stay here and to make the most of your time and 
take advantage of the opportunities you have to learn. Be sure to share your pleasant personality 
with your homestay family. Share with them lots of your company and things they can learn from you 
about your homeland.  

Be courteous, well mannered, greet them each morning, and when returning home from school each 
afternoon, with “hello, how are you?” 

Thank them each day for meals they have prepared for you and when you sit down together and 
share food with them. 

Rinse your dishes when you have finished meals, and place dishes where your homestay mum has 
requested the dishes to be put. 

Tell your homestay mum if you don’t like certain foods! It is okay to cook meals for your homestay 
family and share other cuisines with them that they may not have tried. If you think you are not being 
given enough food, (or you are being given a lot of food you do not like) please talk to the homestay 
coordinator and they raise this with your homestay family if you feel uncomfortable about the food 
you are being given. Most times, families may simply be unsure what you like at the start. They would 
like to know your likes and dislikes so they can plan to give you food that you like as a member of the 
family. 

Don’t take food into bedrooms – doing this can create a problem with ants and cockroaches and 
other vermin.  

Keep your room clean and tidy every day. Make your bed and place dirty clothes where your 
homestay parents say to. 

Keep the bathroom clean and tidy. Don’t leave a mess in there for the next person because they may 
feel as though they have to clean up after you. 

Helping around the house with basic chores will help you to adjust into your family environment. If 
your chores seem excessive please raise this with the homestay coordinator. 

Give homestay parents plenty of notice in advance if you require them to take you somewhere during 
weekends or after school. 
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Always tell homestay parents where you are going, and who you will be with, and an approximate 
time of arriving home. Always keep within the timeframe of coming home that the homestay parents 
have requested as a mark of respect for them. 

Ask homestay parents if you can have your friends over before they come and introduce them to your 
homestay family. Friends must leave your homestay place at a time set down by the homestay family. 

PRIOR TO ANY TRAVEL OR ACTIVITY NOT ORGANISED BY TH E SCHOOL, Travel forms must 
be completed. They must be signed by the homestay provider and others as indicated on each travel 
form.  Travel arrangements must be approved by the school PRIOR to travel . When leaving your 
homestay for the night, perhaps to stay with friends, official permission must be sought.  Travel forms 
are available from the Homestay Coordinator’s Office and must be returned to the coordinator for the 
School Principal’s approval. 

Please talk to the homestay coordinator about anything you feel uncomfortable about during your 
stay and we can work on this together. 
 

CULTURE SHOCK 

What is it? 
Culture shock isn't a clinical term or medical condition. It's simply a common 
 way to describe the confusing and nervous feelings a person may have after 
leaving a familiar culture to live in a new and different culture. When you move  
to a new place, you're bound to face a lot of changes. That can be exciting and stimulating, but it can 
also be overwhelming. You may feel sad, anxious, frustrated, and want to go home. 

It's natural to have difficulty adjusting to a new culture. People from other cultures (whom you'll be 
hanging out with and going to school with) may have grown up with values and beliefs that differ from 
yours. Because of these differences, the things they talk about, the ways they express themselves, 
and the importance of various ideas may be very different from what you are used to. But the good 
news is that culture shock is temporary. 

What causes Culture Shock? 
To understand culture shock, it helps to understand what culture is. You may know that genes 
determine a big part of how you look and act. What you might not know is that your environment — 
your surroundings — has a big effect on your appearance and behavior as well. 

Your environment isn't just the air you breathe and the food you eat, 
though; a big part of your environment is culture. Culture is made up of 
the common things that members of a community learn from family, 
friends, media, literature, and even strangers. These are the things that 
influence how they look, act, and communicate. Often, you don't even 
know you're learning these things because they become second-nature 
to you — for instance, the way you shake hands with someone when 
meeting them, when you eat your meals each day, the kind of things you 
find funny, or how you view religion. 

When you go to a new place, such as a new country or even a new city, 
you often enter a culture that is different from the one you left. Sometimes your culture and the new 
culture are similar. Other times, they can be very different, and even contradictory. What might be 
perfectly normal in one culture — for instance, spending hours eating a meal with your family — might 
be unusual in a culture that values a more fast-paced lifestyle. 

The differences between cultures can make it very difficult to adjust to the new surroundings. You 
may encounter unfamiliar clothes, weather, and food as well as different people, schools, and values. 
You may find yourself struggling to do things in your new surroundings that were easy back home. 
Dealing with the differences can be very unsettling; those feelings are part adjusting to a new culture. 
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Section 3:  Code of Conduct 
 
Rules and Responsibilities 

EQI International Student Code of Conduct 
Under the National Code 2007, EQI has an obligation to ensure the safety and well-being of an 
overseas student enrolled in an EQI program is paramount. EQI has a commitment to procedural 
fairness regarding a person’s rights, interests or legitimate expectations unless there are exceptional 
circumstances. 
The following is a summary of the key responsibilities for Students, Schools and EQI. Students should 
refer to the EQI ISP Application Form for the full Terms and Conditions for an International Student. 

Academic Performance 
1. Students will maintain satisfactory results in all subjects in order to continue in the program. 
2. Students will abide by the School Code of Behaviour and the School Policy on Information 

Technology and Internet Use. 
3. Students who are offered High School Preparation (HSP) program are required to 

successfully complete HSP before continuing to Secondary School. 
4. EQI will monitor the student’s performance, and inform the Department of Immigration and 

Border Protection (DIBP) if the student’s results are not satisfactory. 
5. The school will provide written school reports to students and parents at least every semester. 

Overseas Student Health Cover (OSHC) 
6. Students will maintain OSHC coverage for the duration of their student visa. This cover 

enables students to seek basic medical advice and assistance. Parents give permission for 
EQI and School staff to obtain any medical assistance required in the event of an accident or 
illness and guarantee to meet all costs. 

Attendance 
7. Students will strive to attend school on every school day of each term. Students who are sick 

and absent from school will be required to obtain a valid medical certificate. 
8. Students who are absent from school for a period of five (5) consecutive days must 

demonstrate why they should not be reported for failure to meet course requirements in 
accordance with the National Code 2007 and the EQI International Student Application Form 
Terms and Conditions of Enrolment. 

9. If the student’s attendance falls below 80% for a term, EQI may report the student to the DIBP 
If the student’s attendance falls below 70%, EQI must report the student to DIBP for non-
compliance of the student visa conditions. 

10. Independent travel is not permitted unless accompanied by an adult over 21 years of age and 
permission is given by the school. 

11. Students will obtain and wear the correct school uniform at school. 
 

Contact Details 
12. Students will advise the International Student Coordinator of current contact details within 

seven days of any change. 
13. Students will obtain permission from the International Student Coordinator or the School 

Principal before changing accommodation. 
14. Requests to travel in school holidays will be made using the correct form and travel will only 

be permitted if it has been approved by the International Student Coordinator and the School 
Principal. 
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Homestay 
15. Students are required to live with an EQI approved or arranged Homestay Family for the 

duration of their studies, if a parent or blood relative has not been nominated as a guardian. 
16. Students will advise the Homestay Family of their emergency contact details. 
17. Students will follow and respect Homestay Family household rules and property. These 

include showing consideration and courtesy, complying with nominated curfews and 
negotiating with the Homestay Family in regards to outings and visits. 

18. Students will negotiate the use of telephone, computer and internet facilities with the 
Homestay Family and abide by the Homestay Family decision in relation to this usage. 
Students should not download large files (5MB or more) at the homestay family’s internet 
expense. 

19. Students will not visit pornographic websites or download pornographic material. 
20. Students are not permitted to smoke, consume alcohol or use non-prescribed drugs while 

enrolled in an EQI program. 
21. Students will be treated as a respected member of the family, and will be expected to be an 

active member of the household. There is a minimum stay requirement of four weeks before 
a student can be moved to a new Homestay Family. EQI reserves the right to move a student 
in exceptional circumstances. 

22. Students must give at least 2 weeks advance notice if leaving the program prior to contract 
dates. 

Australian Law and EQI Policy 
23. Students will obey Australian laws and regulations at all times. 
24. Students under the age of 18 years are not permitted to be served or consume alcohol in 

public places. 
25. It is illegal to possess and/or use non-prescribed drugs in Australia. 
26. Students will not engage in inappropriate sexually explicit behaviour at any time. 
27. Students must seek permission from their host school to work in accordance with the 

Queensland Child Employment Regulation 2006. 
28. Students enrolled in an EQI program may only drive a vehicle in Australia if they have 

obtained an Australian driving licence. Driving lessons to obtain an Australian driving licence 
must be undertaken with a professional driving school and instructor. Fees will apply to these 
lessons. 
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Section 4:  Studying at Urangan State High School 
EXECUTIVE PRINCIPAL:   Ms Robin Rayner  

 

DEPUTY PRINCIPALS:    

 Mr Andrew Rye  Year 7 

 Mr Brendan Shannon Year 8 

 Mr Nick McMorrow Year 9 

 Ms Linda Buxton Year 11 

 Mrs Ley Anson SEP 

 

HEADS OF YEAR:  Mr Brian Harrington Year 12 / Gift & Talented 

  Mr Meade Barnes Yr 10 / Global Studies 

BUSINESS MANAGERS:    Ms Kacey Hannant 

  Ms Rebecca Fuery 

 

STUDENT CO-ORDINATORS:    YEAR LEVEL 
MANAGERS:  

 Ms Monique Psaila Year 7 Ms Michelle Pipe 

 Ms Marilyn Messenger Year 8 Mr Michael Jones 

 Mr Damien Symes Year 9 Miss Julia Saunders 

 Mr Damien Letondeur Year 10 Mr Adam Landon 

 Ms Lisa Marshman Year 11 Mrs Victoria Chapman 

 Mrs Lesa Landon  Year 12 Mr Bob Staib 

 Miss Jess Weeks  SEP Mrs Kaye Henningsen 

  

HEADS OF DEPARTMENTS / HOUSE MANAGERS: 

Technology Mr Terry Fitzgerald SR 3 Year 7 
Senior Schooling Mr Ben Austin SR 7 Year 7 
English / EAL/D Ms Gemma Reimann SR 5 Year 8 
Creative Futures / Instrumental Music Ms Liza Young  SR 2 Year 8 
Learning Improvement Ms Clare Stroud SR 5 Year 9 
Quality Teaching Ms Renee Searle SR 4 Year 9 
Health & Physical Ed./Sport/Indigenous Ed. Mr Shane Bird SR 6 Year 10 
Welfare and Wellbeing Ms Katie Bailey SR 3 Year 10 
Science Mr Anthony Clancy SR 1 Year 11 
Mathematics Mr Kurt Richardson SR 4 Year 11 
Humanities Mrs Kimberly Vanzetta SR 7 Year 12 
Learning Innovation Ms Andrea Powell SR 8 Year 12 
Head of Special Education Services Mrs Marnie Fader SR 9 SEP 
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STUDENT SERVICES: 

Guidance Officers                                Mr Nathan Wyer   Yrs 8, 10 and 12 

 Mrs Lisa Cooper   Yrs 7, 9 and 11 

 Mr Mike Bennion   SEP Thursdays 

School Based Police Officer Senior Constable Tom Mackinnon 

School Based Youth Nurse Ms Gillian Patterson 

Community Education Counsellor Mr Gerard Bauwens 

Chaplain Ms Gail Parry 

Youth Support Coordinator Mrs Bev Dangerfield  

 Mrs Tricia Houguet 

 

OFFICE STAFF: 

Enrolments Mrs Maria Huxham 

Executive Secretary Mrs Shonda Cameron 

Finance Mrs Julie Gibbs 

Front Reception Ms Kathy Adams 

Human Resources Mrs Therese Shorten 

Reprographics Ms Michaela Davison 

Special Education  Ms Annette Hammond 

Student Absences Mrs Jodie Abell 

Student Payments Miss Taleah Delfs 

Truancy Ms Kate Page 

 

SCIENTIFIC OPERATIONS OFFICERS: 

Ms Tanya Chew 

Ms Jen Parry 

Mr Hayden Roll 

 

WORKPLACE HEALTH & SAFETY OFFICERS:  Mr Terry Fitzgerald  

 Ms Kacey Hannant 

 

 

BUSINESS SERVICES MANAGERS:  Ms Kacey Hannant 

  Ms Rebecca Fuery 

 

STUDENT CO-ORDINATORS:    YEAR LEVEL 
MANAGERS:  

 Ms Monique Psaila Year 7 Ms Michelle Pipe 

 Mrs Lesa Landon  Year 8 Mr Robert Curtin 

 Mr Damien Symes Year 9 Mr Paul Crilly 

 Mr Damien Letondeur Year 10 Mr Adam Landon 

 Ms Lisa Marshman Year 11 Mrs Victoria Chapman 

 Mrs Katrina Birt  Year 12 Mrs Kate Austin 

 Mrs Sue Baker   SEP Mrs Kaye Henningsen 
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HEADS OF DEPARTMENTS / HOUSE MANAGERS: 

Technology Mr Terry Fitzgerald Year 7 
Senior Schooling Mr Ben Austin Year 7 
English / EAL/D Ms Gemma Reimann Year 8 
Creative Futures / Instrumental Music Ms Liza Young  Year 8 
Learning Improvement Ms Clare Stroud Year 9 
Quality Teaching Ms Renee Searle Year 9 
Health & Physical Ed. / Sport Mr Shane Bird Year 10 
Welfare and Wellbeing Ms Katie Bailey Year 10 
Science Mr Anthony Clancy Year 11 
Mathematics Mr Kurt Richardson Year 11 
Humanities Mrs Kimberly Vanzetta Year 12 
Learning Innovation Ms Andrea Powell Year 12 
Head of Special Education Services Mrs Marnie Fader SEP 
 

STUDENT SERVICES: 

Guidance Officers                                Mr Nathan Wyer   Yrs 7, 9 and 11 

 Mrs Lisa Cooper   Yrs 8, 10 and 12 

 Mr Mike Bennion   SEP Thursdays 

School Based Police Officer Senior Constable Tom Mackinnon 

School Based Youth Nurse Gillian Patterson 

Community Education Counsellor Mr Troy Johnson 

Chaplain Ms Gail Parry 

Youth Support Coordinator Mrs Bev Dangerfield and Mrs Tricia Houget 

 

OFFICE STAFF: 

Enrolments Mrs Maria Huxham 

Executive Secretary Mrs Shonda Cameron 

Finance Mrs Julie Gibbs 

Front Reception Ms Kathy Adams 

Human Resources Mrs Therese Shorten 

Reprographics Mrs Michaela Davison 

Special Education  Ms Annette Hammond 

Student Absences Mrs Jodie Abell 

Student Payments Miss Taleah Delfs 

Truancy Ms Kate Page 

 

SCIENTIFIC OFFICERS: 

Operations Ms Tanya Chew 

Operations Ms Jen Parry 

 Mr Hayden Roll 

WORKPLACE HEALTH & SAFETY OFFICERS:  Mr Terry Fitzgerald and Ms Kacey Hannant 

WORKPLACE REHABILITATION COORDINATORS:  Ms Kacey Hannant, Mr Terry Fitzgerald and 

  Mr Brendan Shannon 
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Assessment Policy 

Assessment is an integral part of the school curriculum and is defined as any item of work that 
enables students to demonstrate their knowledge, understanding, application of skills or evaluation 
of learning experiences. 
To ensure all students meet their obligations regarding completion of a course of study, this school 
assessment policy ensures staff, students and parents are aware of the expectations and 
responsibilities regarding assessment practices. 
The assessment process will be supportive, encourage student participation and provide learning 
experiences appropriate for assessment completion. 
Progressive monitoring is important and may be used for making a judgment in the absence of final 
summative assessment. 
There will be consistent consequences across all year levels and subject areas for missed, late or 
non-submission of work to ensure fair and equitable decision making and treatment. 

Student responsibility 
Students are expected to: 

• Attend lessons regularly and to participate in class. 
• Perform and complete appropriate assessment tasks to enable fair and valid grades to be 

determined. 
• Ensure assessment items are completed and submitted on time. 
• Complete missed assessment items as per this policy. 
• Hand assessment directly to the teacher or to office reception. (under certain circumstances) 
• Backup computer files. 

Teacher responsibility 
Teachers are expected to: 

• Complete Assessment Calendars using advertised deadlines. 
• Use the Assessment Calendar to log submission of student work. 
• Contact home re non-submission or work of poor quality. 
• Follow the Assessment Policy conditions 
• Grade assessment in a timely manner. 
• Provide feedback to students and profile data in a timely manner. 
• Store assessment items according to faculty policy. 

Speaking or performing assessment 
Ongoing assessment items such as orals and performances may take several days to complete. In 
such instances, teachers will negotiate reasonable times with students. If a student has an oral or 
performance presentation on the same day as two exams, teachers are asked to be flexible and allow 
students to present on another day.  
Refusal to perform on the due date will be treated as a non-submission. 
Absence on the due date will require a phone call to the school. 

Assessment Collection Process 
Assessment must be handed to the teacher in person and the teacher will have a process in place 
that records the submission. 
Assessment must be handed to the teacher personally, not left in staffrooms with other teachers 
If a student is unable to hand the assessment directly to the teacher, it should be left at the office and 
a receipt will be issued accordingly. 
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Extensions/Absences/Technology breakdowns 
In all cases, the student needs to complete the “Alternate Test Date and Assignment Extension 
Application” form. 
The Head of Department may grant an extension prior to the due date if in her/his opinion a sufficient 
reason exists. 
If a student is absent on the day for: 
Examinations: - The school must be phoned on the day and the advice relayed to the Head of 

Department as soon as possible. 
 - A medical certificate is recommended for senior students. 
Other submissions: - send the task to the office with a friend or parent, OR have the parent / carer 

phone the office to explain the absence. 
Technological breakdowns will not be accepted as a valid reason for work handed in late. Students 
are expected to save and backup their work for submission in the event of a technology failure. 

Cheating and Plagiarism 
If a student is caught cheating or plagiarising, they should be aware that a 'no credit' may jeopardise 
successful completion of the semester and will be dealt with as per below.  
The student's parent/carer will be notified of the breach. 
If a student is caught cheating, he/she will be deemed to have failed to demonstrate the required 
outcomes. The matter will be referred to the Head of Department (HOD) who will determine the extent 
of non-credit that is given to the student. If any communication (verbal or non-verbal) occurs during 
a test, this will be treated as cheating. The teacher who identifies the act of cheating will sign and 
date the paper accordingly. The parent/carer of the student will be notified. 
If a student plagiarises, the assessment piece or part thereof will be penalised in accordance with the 
relevant work program requirements for demonstrating the unit outcomes. 

Late and Non Submission  
Judgments of student achievement in Authority and Authority-registered subjects are made by 
matching a body of evidence provided by students’ responses to assessment instruments to the 
standards associated with exit criteria outlined in the relevant syllabus.  
Urangan State High School provides each student an individual assessment calendar at the 
beginning of each semester. Students are expected to complete all assessment items. A number of 
scenarios exist where a student does not satisfy the requirements of the assessment instrument. In 
all scenarios an explanatory note will be recorded on the student’s profile.  
 

Scenario  Action  

Student does not submit an 
assessment item  

Teacher makes judgments using evidence available on or 
before the due date.  

Student submits an assessment 
item after the due date  

Teacher makes judgments using evidence available on or 
before the due date.  

Student is absent on the due date  Principles of Special Provision are applied. Where Special 
Provision is not appropriate the teacher makes judgments using 
evidence available on or before the due date.  

Student requests extension  Student applies for an extension prior to the due date. Principles 
of Special Provision are applied. Where an extension is not 
granted then teacher makes judgments using evidence 
available on or before the due date.  

Student absent on day of 
test/examination  

Principles of Special Provision shall be applied provided 
adequate communication exists on or before the due date  

No evidence available  Standards are not awarded and an 'N' is recorded on the 
students profile.  
A letter is sent to the student’s caregiver indicating the possibility 
of no credit for the semester.  
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As part of the development process, students should be monitored as they undertake the 
requirements of the assessment instrument. Evidence will be gathered prior to student submission 
or completion of an assessment task. 

♦ Direct evidence includes: emails, photographs, journals, recordings, etc 
♦ Indirect evidence includes: annotated task specific criteria sheets, notes of an interview, peer 

assessment. 

Where indirect evidence is used there will be a balance with direct evidence. The method by which 
monitoring evidence will be gathered will be specified on the task sheet. School procedures are 
outlined in the attached flowchart. After school detentions will be scheduled during Leadership Team 
meetings and on Wednesday afternoons. Staffing will be on a rotation basis from the Leadership 
team and from volunteers. 

Special Provision 
Special provisions means making reasonable adjustments to conditions of assessment to ensure 
equitable opportunities for all students. Urangan State High School provides opportunities to all 
students, including those with specific educational needs, to demonstrate their current knowledge 
and skills. Reasonable adjustment involves varying the conditions under which assessment occurs 
in order to enable students to have opportunities to demonstrate their knowledge and skills in a 
course of study. 

♦ allowing the use of specialised equipment to accommodate a student's disability (e.g. 
keyboarding rather than handwriting) 

♦ providing a reader or scribe 
♦ providing assistance with the interpretation and comprehension of assessment items for 

students with language difficulties 
♦ allowing additional time for students to complete assessable tasks 
♦ giving Aboriginal and Torres Strait Islander, migrant and refugee students the opportunity to 

present their cultural experiences in responses to assessment items 
♦ rescheduling an assessment item to cater for unexpected circumstances 
♦ a reasonable adjustment does not include adjustments which are a component of the 

knowledge or skill being assessed. 
 
Special provision should be sought through the Learning Support teacher. 
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Exemption 
Exemption refers to a school allowing non-completion of a piece of assessment. 

♦ An exemption shall only be allowed when there is sufficient alternative information to make a 
judgement about an exit level of achievement. 

♦ An exemption is inappropriate if it results in insufficient evidence being available to make a 
judgment about the student’s exit level of achievement. 

♦ An exemption is inappropriate if it results in the student being unable to meet the mandatory 
requirements stated in a syllabus or study area specification. 

Semesters of Credit 
“Students may not be awarded semester units in which there is insufficient coverage or inadequate 
assessment. When a result is awarded, the number of semesters credited to a student’s course of 
study is at the principal’s discretion” 

A student may receive no credit for a particular semester if a Level of Achievement cannot be 
determined from information gathered about student achievement in those aspects stated in the 
syllabus as being mandatory. Teachers will consult with the Head of Department in such cases. 
Appropriate letters sent to caregivers will be followed with a letter indicating no credit. 

The principal will use the principles of selective updating and fullest and latest to determine the 
number of semesters credited to a student when the student exits the course. 

Levels of Achievement 
On completion of the course of study, Urangan State High School awards each student an exit level 
of achievement. Judgment of student achievement at exit from the two-year course of study is derived 
from information gathered about student achievement in those aspects stated in the syllabus as being 
mandatory. 

When teachers are determining a standard for each criterion, it is not always necessary for the 
student to have met each descriptor for a particular standard for each assessment item; the standard 
awarded should be informed by how the qualities of the work contained in the student folio match the 
descriptors overall. In the application of decisions about individual students, the set of assessment 
results does not have to be the same for all students. Opportunities may be provided for students to 
complete and submit additional tasks, however students will not rework or resubmit previously graded 
assessment tasks. 

The Student Achievement Index, SAI, provides the capacity to distinguish between student work for 
complete and incomplete folios. 

Consequences 
If a teacher is concerned that a student is not going to complete their assessment task to a 
satisfactory standard, then they will make contact with parents. The students will be directed to attend 
After School Detentions and/or withdrawal from class in order to complete the task and achieve their 
best possible result. 

If the work is not submitted on the due date, a mark will be awarded for drafts or other evidence 
sighted by the teacher on this date or beforehand. 
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Respect Yourself 

We do this by ensuring we take responsibility for our learning and 
behaviour. 

 
Respect Others 

We do this by working in a positive way with others. 
 

Respect the Environment 
We do this by taking care of our school and its facilities. 
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1. Purpose 
Urangan State High School is committed to providing a safe supportive 
school environment where all members feel safe, valued and respected; 
where social and academic learning outcomes are maximised for all 
through a quality curriculum, interpersonal relationships and school 
organisation; where school practices are proactive rather than reactive 
and where appropriate and non-discriminatory language and behaviours 
are defined, modelled and reinforced.  
 
The Responsible Behaviour Plan for Students is the means by which we 
ensure that this supportive school environment is established and 
maintained ensuring that high quality educational outcomes can be 
attained by all students. 
 

2. Consultation and data review 
Urangan State High School developed this plan in collaboration with our 
school community. Broad consultation with parents, staff and students was 
undertaken through survey distribution, written feedback and meetings 
during 2018.  
 
The Plan was endorsed by the Principal, the Chair of the School Council 
and the President of the P&C. 
 

3. Learning and behaviour statement 
At Urangan State High School we believe that a safe and orderly school 
environment is important to learning. We consider that it is essential that 
behaviour management is both proactive and reactive. We proactively teach 
our students socially acceptable behaviour expectations in whole school, 
classroom and non-classroom settings. We recognise the importance of 
reactive behaviour management to assist the students to learn, grow and 
improve their behaviour/social skills. This is why, Urangan State High 
School Responsible Behaviour Plan is based on the Positive Behaviour for 
Learning Framework. 
 
Through Positive Behaviour for Learning (PBL) we teach students the 
behaviour changes that are identified as areas of improvement for the 
school. 
 
The philosophy of Urangan State High School is one that has developed 
from a foundation of high behavioural expectations for all members of our 
school community. Urangan State High School utilises school-wide systems 
of support that include proactive strategies for defining, teaching, and 
supporting appropriate student behaviours to create a positive school 
environment. A continuum of positive behaviour support for all students 
within the school is implemented in areas including classroom and non-
classroom settings. Positive behaviour support is an application of a 
behaviourally-based systems approach to enhance the capacity of the 
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school community to design effective environments that improve the link 
between research-validated practices and the environments in which 
teaching and learning occurs. Attention is focused on creating and 
sustaining universal supports and systems that cater for the majority of 
students, targeted systems and supports that address specific behaviours 
and intensive systems and supports for individual students. The purpose of 
Positive Behaviour for Learning at Urangan State High School is to establish 
a climate in which appropriate behaviour is the norm.  
 
Our Responsible Behaviour Plan outlines our systems and processes for: 

• Recognising and rewarding desired behaviours 
• Utilizing data to identify whole school improvement agendas 
• Proactively and explicitly teaching our behaviour expectations 
• Our response to unacceptable behaviours 

Through our plan, the shared language of behaviour expectations at 
Urangan State High School is formalised. Staff and students having a 
common language for behaviour expectations is the foundation to creating 
a safe supportive school environment at Urangan State High School. 
 
Our school community has committed to being a respectful community 
through how we act, teach and promote our high standards for behaviour. 
At Urangan State High School students are taught and expected to be part 
of a respectful community that adheres to our three school values of: 

• Respect yourself 
• Respect others 
• Respect the environment 

 
These three school values based on respect have been agreed upon and 
endorsed by all staff, Urangan State High School P&C, Urangan State 
High School Council and our student body. They are aligned with the 
values, principles and expected standards outlined in Education 
Queensland’s Code of School Behaviour.  
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4. Processes for facilitating standards of positive 
behaviour and responding to inappropriate behaviour 

 

School Perspective 
The foundations of Urangan State High School’s Responsible Behaviour Plan 
stem from our school’s Motto, Mission statement, Values, and Vision. 
 
Motto 
The Urangan State High School Motto of “Working together to learn” frames 
how students, staff members, parents and our larger community work together 
to ensure that all students develop the knowledge and skills that they need to 
create the future they desire. 
 
Mission Statement 
Urangan State High School is dedicated to discovering the best within all 
students through high quality educational and social experiences that expose 
them to new ideas, new ways and new possibilities for future success.  
 
Values 
At Urangan State High School staff and students uphold the values of: 

• Respect Others 
• Respect Yourself 
• Respect the Environment 

 
Vision 
Our vision at Urangan State High School is "Pursuit of excellence every minute, 
every day”. The pursuit of excellence in behaviour, social interactions and our 
sporting, cultural and academic endeavor facilitates the achievement of quality 
student outcomes. 
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Rights and Responsibilities of the Whole School 
Community 
Urangan State High School recognises the importance of all the communitys’ 
rights and responsibilities in maintaining a safe supportive learning 
environment. We believe that students, staff, parents and the wider community 
have rights and responsibilities. 
 
Urangan State High School has developed this Responsible Behaviour Plan by 
applying the following principles from the Positive Behaviour for Learning 
Framework:  

1. Everyone has a right to work in an environment which enables them to 
learn.  

2. Everyone has the right to be treated respectfully and courteously.  
3. Everyone has the right to work in a safe and clean environment.  
4. Everyone has the right to demonstrate and promote pride in the school.  
5. Parents/Guardians have a right to share in their student's education.  

 

Students Rights and Responsibilities 

As a school community we expect that all students will respect the right to 
access education for themselves and others and the right of staff to deliver the 
curriculum in a safe supportive environment. 

Rights Responsibilities 
1. Feel safe and supported at 

Urangan State High School 
2. To be able to learn in an 

environment appropriate for 
learning. 

1. Control and moderate YOUR 
behaviour. 

2. Be prepared to learn. 
3. Be on task. 
4. Minimise your distraction of 

others. 
5. Act safely at all times and work 

to maintain a safe 
environment. 

6. Be responsible for your 
choices. 

7. Comply with the school’s 
agreed policies and 
procedures 

8. Respect Yourself, Others and 
the Environment. 

9. Ask for the help you need to 
achieve at Urangan State High 
School 
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Staff Rights and Responsibilities 

As a school community we expect that all staff members will take a proactive 
approach to managing school behaviour, providing a supportive school 
environment where all students are valued and challenged through the creation 
of a learning environment and classroom curriculum that is engaging and 
relevant.  
 

Rights Responsibilities 
1. Feel safe and supported at 

Urangan State High School 
2. To be able to teach students in 

a safe, supported learning 
environment 

1. Treat people with respect and 
understanding.  

2. Take responsibility for dealing 
with student behaviour, in 
classroom and non-classroom 
settings.  

3. Foster a positive, caring 
environment of working 
together with students.  

4. Display the agreed behaviour 
expectations. 

5. Display and follow through with 
positive and negative 
consequences. 

6. Act as a role model of respect 
for students 

7. Abide by the Code of Conduct 
8. Document the details of 

unacceptable behaviours and 
the actions you have taken 
according to school 
procedures.  

9. Initiate contact with 
parents/guardians to ensure 
productive relationships. 

10. Respect Yourself, Others and 
the Environment 

11. Use the Essential Skills for 
Classroom Management to 
manage behaviour. 
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Parents Rights and Responsibilities 

 
• Accept joint responsibility, with the school, for the education of their 

children. 
• Develop in students, positive attitudes to school, learning and other 

individuals.  
• Look after the physical, social and emotional needs of their children, so 

that they are ready and able to learn to the best of their ability when at 
school.  

Rights Responsibilities 
1. Communicate with the school 
2. Be informed about your child’s 

progress and development  
3. Have concerns listened to in a 

timely and a mutually 
convenient time  

4. Be involved in decision making 
regarding your child 

5. Feel valued and comfortable in 
the school setting  

6. Play an active role in the 
school community  

 

1. Be responsive to the school’s 
established channels of 
communication  

2. Inform the school of any 
circumstances that may affect 
your child 

3. Establish and maintain positive 
communication with teachers 
and the school  

4. Respect the privacy of others  
5. Enter the school via the school 

office  
6. Park outside the school 

premises  
7. Interact with members of the 

school community in a positive 
and respectful way. 

8. Support agreed school policies 
and procedures 

9. Respect Yourself, Others and 
the School Environment 
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Universal behaviour support 
The first step in facilitating standards of positive behaviour is communicating 
those standards to all students. At Urangan State High School we emphasise 
the importance of directly teaching students the behaviours we want them to 
demonstrate at school. Communicating behavioural expectations is a form of 
universal behaviour support - a strategy directed towards all students which is 
designed to encourage appropriate behaviour, prevent problem behaviour and 
to provide a framework for responding to unacceptable behaviour.  
 
At Urangan State High School we follow a Philosophy of Respect. This 
Philosophy is displayed throughout the school.  

 
Respect Yourself 

We do this by ensuring we take responsibility for our learning and behaviour. 
 

Respect Others 
We do this by working with others in a positive way. 

 
Respect the Environment 

We do this by taking care of our school and its facilities. 
 
A set of behavioural expectations in specific settings has been attached to each 
of our three school values. The following Schoolwide Expectations Teaching 
Matrix outlines our agreed values and specific behavioural expectations in all 
school settings.  
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Respect Yourself Respect Others Respect the Environment  

All School 
Settings 

1. Wear the correct school 
uniform. 

2. Follow all policies and 
procedures. 
 

3. Follow all staff member 
directions 

4. Allow personal space and keep 
your hands to yourself 

5. Mobile phones and other 
electronic devices are only to be 
used during breaks or under 
direct teacher instruction 

6. Listen respectfully to everyone 
7. Be positive, polite and well-

mannered  
8. Be tolerant of others 

9. Take pride and maintain a 
clean and safe 
environment 

10. Report any damage or 
problems 

11. Ensure Bags are in 
delegated locations. e.g. at 
the back of the room, not 
in walkways 

12. Stay in allowed areas 
13. Care for and return all 

equipment 
All 
Classrooms 

14. Be prepared 
15. Be on time  
16. Be on task 

17. Line up and wait quietly outside 
classrooms. Keep the entry 
point clear. 

18. Positively contribute to learning 
occurring in classrooms  

19. Ensure your classroom is 
neat and tidy 

Non 
Classrooms 
  
  
  

20. Walk through school 
grounds unless instructed 
otherwise by a staff 
member 

21. Act in a safe manner at all 
times 

22. Wear your school hat 
outside 

23. Have a pass from a staff 
member when out of class  

24. Follow the rules and procedures 
specific to non-school settings 
(e.g. rules of places on 
excursions) 

25. Food and drinks, other 
than water, are to be 
consumed at break times 
outside classrooms 
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These rules are communicated to students via a number of strategies, 
including: 
• Fortnightly PBL Behaviour foci where specific rules are explicitly taught, 

modelled by all staff in every lesson and in appropriate non-classroom 
settings and students rewarded/acknowledged for their adherence to this 
rule 

• Reinforcement of learning from the fortnightly foci PBL behaviour lessons at 
Year Level Parades 

• Through digital media including; the newsletter, Facebook and student 
notices 

• A poster of the behaviour matrix is visible in every classroom and some non-
classroom settings 

 
Urangan State High School implements the following proactive and 
preventative processes and strategies to support student behaviour: 

• A dedicated section of the school newsletter, enabling parents to be actively 
and positively involved in school behaviour expectations. 

• Positive Behaviour for Learning team members’ provide regular information 
to staff and parents, and support to others in sharing successful practices. 

• Comprehensive induction programs in the Urangan State High School’s 
Responsible Behaviour Plan for Students delivered to new students as well 
as new and relief staff. 

• Individual support profiles developed for students with high level behavioural 
needs, enabling staff to make the necessary adjustments to support these 
students consistently across all classroom and non-classroom settings.  

 
Specific policies have been developed to address:  
• Student Merit Procedures and Acknowledging Positive Behaviours 

(Appendix 1) 
• Appropriate use of Social Media (Appendix 2); 
• Urangan State High School – Physical Restraint/ Intervention Report 

(Appendix 3); 
• Urangan State High School – Individual Student Support Plan (Appendix 4) 
• External Support (Appendix 5) 
• Determining Appropriate Support (Appendix 6) 
 

Recognising, acknowledging and rewarding quality examples of expected 
school behaviour 
At Urangan State High School we recognise that positively reinforcing the 
desired behaviour encourages students to repeat the associated behaviour. Our 
school’s emphasis on praise for positive behaviour is intended to motivate our 
students to make more appropriate choices. These choices contribute to a 
positive environment in our school creating effective teaching and learning.  
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Rewards contribute to our overall policy on behaviour because they:  
• help to build and maintain positive relationships between staff and students  
• make the school experience more enjoyable for all students and all staff  
• encourage students to repeat the desirable behaviours that earned the 

rewards  
• contribute to students’ self-esteem and confidence in the system.  
 
Using every opportunity to reinforce positive behaviour will have a greater and 
longer lasting effect than the constant use of punishments for negative 
behaviour. ‘Schools which put too much faith in punishments to deter bad 
behaviour are likely to be disappointed’. (The Elton Report, 1989) 
  
To gain long-term change, some students may need extra support to help them 
think through their actions and the consequences of them, as well as develop 
the skills for achieving the desired behaviour. Punishments are more likely to 
change students’ behaviour when, in their application, they address poor 
behaviour without condemning the person and encourage students to take 
responsibility for their actions.  
 
To be effective in supporting student’s behaviour, it is helpful if the system is 
applied in a way that educates students to make better choices in future. This is 
achieved if the system genuinely values students’ progress when rewarding. 
Informal rewards are likely to differ depending on the staff, teaching style, 
student or context but consistent school-wide formal rewards are vital to the 
effectiveness of the system. At Urangan State High School we constantly 
review our rewards system to ensure effectiveness and consistency of 
application.  
 

Acknowledgement Rewards 
• Verbal and Non-Verbal(e.g. 

smiling, thumbs up) positive 
feedback 

• Descriptive encouraging – 
feedback that explicitly states 
what the student is being praised 
for 

• Praise of the improvement and 
growth that students have made in 
an area 

• Increased trust 
• Positive Written comments 
• Positive SMS, email or phone call 

to parents 
• Letter of commendation  
• Student Leadership positions 

• Reward trips 
• Monthly sporting awards 
• Green U-Rocks for quality 

demonstrations of a rule from the 
behaviour matrix 

• U-Coins for quality 
demonstrations of the fortnightly 
focus rule from the behaviour 
matrix 

• Excellence Awards 
• Attendance Awards 
• Awards night 
• Sportsman’s Dinner 
• Honours shirts  
• Merit Points or class reward 

system 
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At Urangan State High School, we identify the need for our behaviour 
management system to recognise positive behaviours at a much higher rate 
than we issue consequences for negative behaviour. 
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Recognising Positive Student Behaviour 
While these are recommended methods to recognise positive behaviours, each staff member may use their professional discretion to take 
into consideration individual circumstances of particular students. Recognition of individual improvement is as important as recognising 
when a particular standard has been met. 
 

 Name Awarded 
By 

Description and Criteria When & where presented & communicated Goal(s) – How 
many students 

Celebrations 
F

re
e 

an
d 

F
re

qu
en

t 

Merit Points 
(OPTIONAL) 

All Staff Staff can use the existing 
merit point system for a class 
based reward system 

When: Possibility of every lesson 
Where: Within the classroom (at teacher 
discretion) 

All students to 
consistently be 
recognised for 
following 3R’s 

At teacher’s discretion 

U Rock -  All Staff Students receive a Green 
URock from teachers for 
following any of the rules on 
the PBL matrix 
 
A URock placed, by student, 
in draw for a tuckshop 
voucher 

• URock reward is drawn fortnightly on Year 
Level Parade 

• All the URock Rewards are placed in a 
draw at each whole staff faculty meeting 
for a coffee voucher 

20 students per 
fortnight per 
teacher receive 
these rewards 

One student each fortnight from 
each year level receives a $5 
tuckshop voucher 

UCoin All Staff Students will receive a 
UCoin for following the 
behaviour FOCUS for the 
fortnight 
 
UCoins can then be saved 
and used for a reward of the 
student’s selection 

Each staff member will award one hundred 
UCoins each semester. 

Every student 
receiving more 
than 10 UCoins 
each year. 

• Discount off rewards trips 
• Discount off senior jersey’s 
• Purchase certain privileges 

(e.g. hosting the radio station) 
• Purchase a booklet of Urocks 
• Other 

 

Positive SMS All Staff Teachers will SMS home to 
parents of students that they 
identify within their classes 

As frequently as teachers can  Each teacher 
sends 3 of these a 
fortnight 

Parents receive positive 
recognition of their students 
behaviour at USHS 

Student of the 
Week 

Faculties Certificate presented at 
parade 

Each parade a faculty will be nominated to 
reward one student in each of their classes. 

10 students per 
fortnight per year 
level 

Students are presented 
certificates on parade in 
recognition for their effort, 
behaviour and academic and 
extra curricula endeavours 

Good Standing HOY/DP Students who have a present 
or approved attendance rate 
equal or greater than 90% 
and consistently 
demonstrate the 3R’s will be 

Good standing will be reviewed at the end 
of each term by the PBL committee and 
saved on G Drive 
 

1400 students 
from years 7 – 12 
are of good 
standing 

Students have the opportunity to 
represent the school in any extra 
curricula activity that they are 
eligible for. 
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able to represent the school 
in extra curricula activities 

Staff members will review this list prior to 
issuing students with permission forms or 
invitations  for extra curricula activities 
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 Name Awarded 
By 

Description and Criteria When & where presented & communicated Goal(s) – How 
many students 

Celebrations 

M
id

 T
er

m
 

Letter of 
commendation 

All Staff At the end of each term 
teachers write a letter to 
the parents of a student 
that has consistently 
exhibited the 3R’s or has 
shown dramatic 
improvement 

Every teacher will write at least one letter of 
commendation each term to a student in one 
of their classes. 

100 letters per 
term  

140 letters of commendation  
are mailed home by USHS at 
the end of each term 

Better than 
good 

PBL 
Committee 

This is in recognition of 
students who have 
demonstrated that they are 
significantly  better than the 
USHS Good Standing 
Criteria 
 
These students will have 
attendance greater than 
90% and have no 
OneSchool Disciplinary 
referrals for the preceding 
term 

• At least once a term 
• Eligible students will receive their ticket 

through form class rolls detailing time, 
date and location.  

• The eligible students will be identified by 
the PBL data manager 

75% school 
population 

Students receive a food based 
reward (e.g. icy poles or 
sausages) 

Lo
ng

 T
er

m
 

End of Year  PBL 
Committee 

Each student who meets 
the good standing criteria 
will be invited. 
 
Some students can use 
UCoins to subsidize the 
cost of this trip 
  
Each reward will differ from 
year to year 

When: On the most suitable week in term 4 
for that year level 
Possible rewards trips are: 

• Inflatable Fun at USHS (Years 7 – 9 
on odd years) 

• Beach day (Years 7 – 9 on even 
years) 

• 10 and 11 to Fraser Island 
• 12’s on their own trip away 

(Possibly Aussie world or Inflatable 
World on Sunshine Coast) 

1500 students are 
invited to attend 
this rewards trip 

Students receive the opportunity 
to celebrate a successful and 
positive year with their peers, 
teachers and staff. 



 

Page 18 

 

Responding to unacceptable behaviour 
Re-directing low-level and infrequent problem behaviour 
When a student exhibits low-level and infrequent problem behaviour, the first response of school staff members is to utilize the Essential Skills 
of Classroom Management, ideally in the order outlined below; 
 

• Clearly established expectations – Clear expectations of behaviour exist within the classroom 
• Cueing with parallel acknowledgement – finding a student nearby and praising them for displaying the desired behaviour 
• Pause in talk – Teacher stops talking mid-sentence and waits for the desired behaviour to be displayed 
• Waiting and Scanning – Providing the students with take up time after an instruction 
• Redirection to the learning – Teacher verbally or non-verbally focuses the student’s attention back to the task 
• Description of reality – Teacher makes a non-judgemental, whole class statement about the behaviour (e.g. “this classroom is very 

noisy”) 
• Selective Attending – The teacher chooses to ignore a minor one off behaviour believing it will not continue to occur 
• Redirection of the behaviour – Teacher verbally or nonverbally informs the student/s that their behaviour is unacceptable and needs to 

change 
• Give Choice Warning, Student/s are given an appropriate choice that if the behaviour continues what the resulting consequence will be 
• Follow through – Should the behaviour continue the teacher follows through with the consequence outlined in the choice 

 
Our preferred way of addressing low-level problem behaviour is for the teacher, once reaching the point of following through with 
consequences, to engage students in a post lesson conversation to assist students to; reflect on their behaviour and how it impacts others, 
make amends where appropriate and plan how their behaviour could be modified to improve the way they respect their self, others and/or 
environment. 
 

Targeted behaviour support 
Each year a small number of students at Urangan State High School are identified through our data as needing extra targeted behavioural 
support. In most cases, the problem behaviours of these students may not be immediately regarded as severe, but the frequency of their 
behaviours may put these students, and those around them, learning and social success at risk if not addressed in a timely manner. 
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Urangan State High School utilises a range of Targeted Behaviour Support including:  
• Targeted group support programs offered by Well Being team focusing on: 

o Self Esteem  
o Social Skills  
o Anger Management  
o Resilience Training  
o Physical Health 
o Mental Health 
o Use of Social Media 

 
• Group support programs offered by the Youth Support Coordinator.  

o Assertiveness and communication  
o Gender specific programs  
o Life skills programs  
o Career Advice 

 
• Personal development programs offered by the School Chaplain. 

o Self Esteem  
o Assertiveness  
o Integrity and values training  

 
• Working proactively 

o U-Lead Program  
o Peer mentoring and support programs  
o Student Coordinators 
o School Based Youth Health Nurse 
o School Based Police Officer 
o Girls Academy 
o Community Education Councillor 
o Youth Support Coordinators 
o Guidance Officers 
o Out Of Home Care Coordinators 
o Chaplain 
o Head of Department, Wellbeing 
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Intensive behaviour support 
Urangan State High School is committed to educating all students, including those with the highest behavioural support needs. We recognise 
that students with highly complex and challenging behaviours need comprehensive systems of support. The Executive Leadership Team will 
work with these students to: 

• facilitate a Functional Behaviour Assessment for appropriate students;  
• work with other staff members to develop appropriate behaviour support strategies; 
• monitor the impact of support for individual students through ongoing data collection; 
• make adjustments as required for the student; and  
• work with the School Behaviour Leadership Team to achieve continuity and consistency. 

 
As part of this intensive support the Executive Leadership Team may access the following for the students at risk: 

• Community Solutions – offering individual and intensive programs for students at risk.  
• Guidance Services – offering individual counselling services for students and their families.  
• Executive Principal, Deputy Principals and Heads of Year – offering individual behaviour modification support.  
• Chaplain – individual support sessions for students at risk 
• Year Level Manager – individual student monitoring and support 
• House Manager – individual student monitoring and support.  
• Form Teacher - individual student monitoring and support.  
• School Based Police Officer – Offering individual and group programs to reduce risk of criminal offences 
• School Based Youth Nurse – Offering counselling and support services for mental and physical health and health education 
• Functional Behaviour Assessment for appropriate students 
• Individual support Plans 
• Disciplinary Improvement Plans 
• Other external support agencies/programs;  

 
Students requiring either targeted or intensive behaviour support are identified through a range of data sources including:  

• Behaviour records  
• Teacher referrals  
• Parent referrals  
• Peer referrals  
• Guidance records  
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In many cases the support also includes individuals from other agencies already working with the student and their family, a representative 
from the school’s administration and regional behavioural support staff. 
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5. Consequences for unacceptable behaviour 
Urangan State High School makes systematic efforts to prevent problem student behaviour by teaching and reinforcing expected behaviours 
on an ongoing basis. When unacceptable behaviour occurs, students experience predictable consequences. Our school seeks to ensure that 
responses to unacceptable behaviour are consistent and proportionate to the nature of the behaviour. An office referral form (Appendix 3) is 
used to record all minor and major problem behaviour. The recording of three minor behaviours constitutes a major behaviour. 

Minor and major behaviours 
When responding to problem behaviour, the staff member first determines if the problem behaviour is major or minor, with the following agreed 
understanding: 
• Minor problem behaviour is managed by staff members at the time it happens. (Level 1 on the diagram in the following page) 
• Major problem behaviour is referred directly to the school Administration team. (Year Level Managers, House Managers, Heads of Year, 

Deputy Principals or Executive Principal) 
 
Minor behaviours are those that: 
• are minor breaches of the school rules; 
• do not seriously harm others or cause you to suspect that the student may be harmed; 
• do not violate the rights of others in any other serious way; 
• are not part of a pattern of problem behaviours; and 
• do not require involvement of specialist support staff or Administration. 
 
Minor problem behaviours may result in the following consequences that are logically connected to the problem behaviour, such as complete 
removal from an activity or event for a specified period of time, partial removal (time away), individual meeting with the student, apology, 
restitution, parental contact or detention for work completion.  
 
Major behaviours are those that: 
• significantly violate the rights of others; 
• form part of an escalating pattern of behaviour; 
• put others / self at risk of harm; and 
• require the involvement of school Administration. 
 

Major behaviours result in an immediate referral to Administration because of their seriousness. When major problem behaviour occurs, staff members 
assess the best course of action to return the immediate area to a safe supportive learning environment. Some methods may include 
• Removing the offending student to a buddy class 
• Seeking support from a colleague or the office to manage the situation  
• Contact Parent / Guardian 
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• Behaviour Conference 
• Rethinking Behaviour Booklet 
• Mediation/ Restitution 
• Behaviour contract 
• Detention (lunch / after school) 
• Class Withdrawal 
• Referral to external organisations 
• Community Service 
• Suspension  
• Cancellation of Enrolment (Principal Approval) 
• Proposal or Recommendation to Exclude  
• Functional Behaviour Analysis 
• Needs Based Assessment (Appendix ??) 
 
The staff member will then complete a OneSchool behaviour referral to the appropriate member of the Administration team. The Administration member will 
then conduct a fact finding process, gathering information from appropriate sources and witnesses. Once this is concluded the student will be given the 
opportunity to responded to the reported incident and related information and provide their own recount of the event. 
 
 
The OneSchool Behaviour Categories - Definitions and Examples Table outlines the behaviour categories, as they appear in OneSchool. It 
provides a definition for a minor and major behaviour in each of the categories and several examples for each. 
 
The Responsible Behaviour Plan – Behaviour Levels and Consequences Chart outlines the difference in the levels of behaviours in the school and the 
possible consequence related to them. Level one is a minor behaviour where level 2, 3, and 4 are major behaviours. Lower level behaviours can become 
higher if they continue after a staff member has attempted to remedy the unacceptable behaviour. 
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OneSchool Behaviour Categories - Definitions and Examples 
 Categories Minor Major 
1 Bullying/ 

Harassment 
(social, 
emotional, 
verbal and 
physical) 

Low level disrespect of 
others through name 
calling, threats, use of 
digital device/s social 
exclusion, intimidation etc. 
 
 
 

• Major bullying / victimisation /harassment- repeated incidences of repeated or serious, verbal, 
social or psychological misbehaviour that is harmful and involves misuse of power by an 
individual or group towards one or more persons. 
 

Examples 
• Minor bullying / 

victimisation/ harassment 
such as – one off incidents 
like spreading rumours, 
defaming others either in 
person or in writing. 

• Drawing offensive pictures 
of others, making offensive 
jokes or gestures and 
notes to friends about 
others. 

 

Examples 
• Making unwanted sexual, racial, homophobic, religious, disability or gender comments either in 

person, written, online or by phone. 
• Cyber bullying: inappropriate language, jokes, threats made about and to students online/social 

media either at school or outside of school – which impacts the school (e.g. Facebook)  or using 
phones or other electronic devices inappropriately during school time, including school 
functions, camps and excursions 

• Distributing inappropriate images  
• Sexual Harassment – inappropriate touching or verbal statements to or about any member of 

the school community 

2  Defiant 
(Threats to 
adults 
covered by 
Verbal, 
physical 
misconduct 
or Threats to 
others) 

Minor incidents Refer to 
categories 9, 14 or 18 

Major incidents from categories 9, 14 or 18 
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OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
3 Disruptive Low intensity, inappropriate 

behaviour that disrupts 
learning and/or teaching. 
 

Repeated or sustained significant deliberate inappropriate behaviour that disrupts learning 
and/or teaching. 
 

Examples 
• Continuous throughout a 

lesson minor disruption to 
class – tapping to annoy or 
out of seat etc. 

• Continuous chatting whilst 
teacher is talking 

• Loud calling out that 
disrupts the learning 
environment 

• Moving about learning 
spaces distracting others 
from the learning 

 

Examples 
• Major disruption to class 
• Blatant disrespect 
• Persistent low level disruptive behaviour despite teacher redirection and warnings 
 

4 Dress Code Clothing or appearance that 
is not within the school’s 
dress code. 

Refusal to comply with school expectations.  
 

Example 
• Not wearing appropriate 

attire for the required 
activity (shoes, specialist 
equipment, safety gear) 

• Not wearing school 
approved uniform such as 
incorrect shorts, jumpers, 
jewellery etc. 

Example 
• Consistently out of uniform or wearing inappropriate attire despite staff repeated 

corrections 
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OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
5 IT 

Misconduct   
Non-serious, but 
inappropriate use of a digital 
device. 
 

Serious, inappropriate use of a digital device/s as detailed in the Urangan State High 
School’s Responsible Behaviour Plan.  
 

Examples 
• Mobile phone used within a 

classroom without the 
consent of a teacher 

• Playing games on 
electronic devices during 
class times 

• Use of technology during 
class time for activities 
other than the educational 
program of instruction 

 

Examples 
• Using a device to access illegal or illicit material 
• Using a device to access password protected content without authorisation (hacking) 
• Use of a mobile phone in any part of the school for voicemail, email, text messaging or 

filming purposes without authorisation 
• Use of a digital device to cheat during an examination 
• Using someone else’s log on details 
• Inappropriate use of social media, accessing inappropriate websites etc. 
 

6 Late Arrives at school after the 
scheduled commencement 
time without a reasonable 
excuse. 

Pattern of repeated late arrivals, after problem solving strategies have been 
implemented. 

  
7 Lying/Cheati

ng 
Dishonesty that has minimal 
or no negative impact on 
other students or results 
 

Major dishonesty that has a negative impact on others (lying about involvement in a 
major incident) 
 

Example 
• Failing to acknowledge and 

take ownership of your 
actions that contributed to 
a low-level incident 

• Plagiarism of assessment – 
during drafting process 

Example 
• Obstructing investigation of an incident that has negative impact on others 
• Cheating on an exam – copying or distributing exam or assessment item for others to 

use 
• Plagiarism in a final submission of an assessment item 



 

Page 27 

 

OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
8 Misconduct 

involving 
object 

Using objects to disrupt 
others’ learning or in a way, 
that disrespects the safe, 
supportive learning 
environment. 
 

Major Incidences are another category. Either: 
 
1.   Bullying and harassment 
11. Physical misconduct  
12. Possession of a prohibited   
      item 
13. Property Misconduct 

  
 

Examples 
• Littering (minor) 
• A spit ball – not in the 

direction of others 
• Paper wasps – not in the 

direction of others 
• Using an object other than 

for its intended purpose -  
e.g: not sitting on chairs 
correctly 

Examples 
  1.  Using a phone to share  
       inappropriate images 
11. Using a stick to hit  

    someone 
12. Having tobacco at school 
13. Graffiti of school property    

     with a spray can 
 

9 Non-
Compliant 
with routine 
(Focus is on 
routines, 
procedures 
to maintain 
the good 
order of the 
school) 

Non-compliance with school 
and class routines and 
procedures 

Continual non-compliance with school and class routines and procedures 
 

Examples 
• Not being adequately 

prepared for class – not 
having diary, pen, book etc. 

• Running on concrete or 
around buildings 

• Running in stairwells 
• Not walking bike in school 

grounds 

Examples  
• Repeated failure to follow teachers’ instructions 
• Failure to attend detentions 

10 Other 
conduct 
prejudicial to 
the good 

ADMIN USE ONLY  ADMIN USE ONLY 
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order and 
management 
of school
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OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
12 Possession 

of Prohibited 
items 

Possesses an  object which 
is not allowed at the school 

Possesses a weapon or other object which could cause harm or physical injury 
 

Example 
• Aerosol sprays 
• Chewing gum 
• Energy drinks 
 

Example 
• Weapons including knives and any other items which could be considered a weapon being 

taken to school 
•  Paraphernalia associated with illicit and legal drug use such as: lighters, cigarette papers, 

bongs, etc. 
 

13 Property 
Misconduct 

Inappropriate use of 
equipment or treatment of 
property, which doesn’t 
result in damage or loss of 
property 
 

Participation in an activity which results in damage, destruction or loss of property. 

Example 
• Use of someone else’s 

property without their 
permission. 

• Petty theft 
• Borrowing items from 

others and not returning 
• Low level graffiti that can 

easily be removed and is 
inoffensive to others 

Example 
• Stealing / major theft 
• Wilful property damage to school property or environment 
• Vandalism - permanent damage 
• Major Graffiti – not easily restored/significant damage occurs/is offensive to specific 

individuals 

14 Refusal to 
participate in 
program of 
instruction- 
 
(focus is on 
curriculum 
engagement
) 

Low level failure to 
appropriately engage in the 
curriculum  

Actively or continually refusing to follow reasonable instructions from adults to engage with 
the curriculum. 
 

Example 
• Not completing set tasks 

that are at an appropriate 
level  

• Refusing to work 
• Failure to complete draft 
• Deliberate resistance to 

completing task 

Example 
• Failure to submit final assessment piece 
• Failure to attempt exam 
• Repeated refusal to participate in classroom activities 
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• Not completing homework 
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OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
15 Substance 

Misconduct 
involving 
illicit 
substances 

 Uses or possesses illegal drugs, substances or imitations.  
Supplies illegal drugs, substances or imitations to others. 
 

 Examples 
• Possession, distribution or use of illicit drugs, utensil or chemicals (bongs, pipes, cone 

holders etc) 
16 Substance 

Misconduct 
involving 
tobacco and 
other legal 
substances 

 Uses or possesses alcohol, tobacco or another legal substance e.g. petrol, paint, lighter fluid, 
aerosol spray etc. 
Supplies such legal substances to others. 
 

 Examples 
• Possession, use of, distribution or selling of cigarettes/alcohol/ intoxicating substances 
• Smoking/consumption of alcohol on school grounds/during school events such as excursions 
• Smoking/consumption of alcohol in school uniform 

17 Third minor 
referral 

A student receives a third 
minor referral within a ten-
week period for the same 
class. 
 

A student receives a third minor referral within a four-week period for the same class. 
 

Notes:  
- This is for when the minor 

behaviours vary between 
categories. If the referrals 
are for the same 
behaviour category please 
record as such. 

- Support provisions that 
the teacher has utilized 
must be detailed in this 
OneSchool record 

Note:  
- This is when the minor behaviours vary between categories. If the referral is for the same 

behaviour category please record as such. 
- Support provisions that the teacher has utilized must be detailed in this OneSchool record 
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OneSchool Behaviour Categories - Definitions and Examples (Continued) 
 

 Categories Minor Major 
18 Threat/s to 

others 
Threatens to harm another 
student either directly or 
indirectly. 

Threatens to an adult either directly or indirectly. 
OR 

Repeated threats to harm another student. 
 

Examples 
• Direct - Telling another 

student that you are 
going to punch them 

• Indirect - Telling your 
friend that you are 
planning on fighting 
another  student 

Examples 
• Telling a student over multiple days that you are going to punch them. 
• Telling a staff member that you are going to slash their tyres 

19 Truant/skip 
class 

Found in an area of the 
school grounds that is to be 
out of bounds at that time. 
 

Leaves the school grounds without permission. 
OR 

Repeatedly(3 or more time) truant/skipping a class 
 

Examples 
• Student walks out of 

class without 
permission - student is 
visible. 

• A student is out of  
class without a note 
from their teacher 

Examples 
• A student is repeatedly, 3 or more times, out of class without a note from their teacher  
• Student walks out of class without permission - student is no longer visible. 
• Leaving school without permission 

20 Verbal 
Misconduct 

Low intensity use of 
inappropriate or offensive 
language – low level 
swearing or name calling 
which causes offence. 
 

High intensity use of inappropriate language including swearing and use of offensive language.  

Examples 
• Incidental inappropriate 

language such as low level 
swearing (written/verbal) in 
general conversation 

Examples 
• Offensive/aggressive language directed at a teacher or student 
• Swearing at a person  
• Use of inappropriate language directed at a staff member or other responsible adult. 
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• Swearing not directed at 
an individual 

• Disrespectful tone such as: 
mocking, copying, sarcasm 
etc. 

21 Other   
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Responsible Behaviour Plan – Behaviour Levels and Consequences 

 

 

T
e

a
ch

e
r 

 
H

o
u

se
 M

a
n

a
g

e
r 

 
H

e
a

d
 o

f 
Y

e
a

r 

Level 

1 

2 

3 

Possible Consequences 

Teacher uses all essential skills for classroom management to deal with in class and out of class behaviours. 

Verbal/Non Verbal Aggression 

• Swearing 

• Aggressive actions 

• Talking back 

• Teasing 

• Threatening 

Disruptive behaviour 

• Calling out to others / teacher 

• Disruptive Actions 

• Making Noises 

• Getting out of seat 

• Give choice or warning 

• Post lesson discussion 

• Move student / Change seating plan 

• Time out  / Buddy Teacher 

• Contact parent / guardian 

• Detention (lunch or after school) 

• Catch up missed work 

• Mediation 

• Community Service 

• Confiscation 

 

Persistent behaviours must be entered on One 

School Records 

• Contact Parent / Guardian 

• Behaviour Conference 

• Rethinking Behaviour Booklet 

• Mediation 

• Restitution /Invoice for damage/confiscation  

• Written Agreement 

• Detention (lunch / after school) 

• Class Withdrawal 

• Refer to external organisations 

• Community Service 

• School Nurse (Quit Smoking program) 

• Suspension 1 to 5 Days (Principal Approval) 

NB Student Disciplinary Absences are used after  

consideration is given to all other responses 

• Contact Parent / Guardian 

• Behaviour Conference 

• Rethinking Behaviour Booklet 

• Mediation/ Restitution 

• Written Agreement 

• Detention (lunch / after school) 

• Class Withdrawal 

• Refer to external organisations 

• Community Service 

• Suspension 6 to 20 Days (Principal Approval) 

• Cancellation of Enrolment (Principal Approval) 

• Proposal or Recommendation to Exclude  

• Exclusion 

NB Student Disciplinary Absences are used after  

consideration is given to all other responses 

Referral to the Head of Year. 

• Illegal substance  

• Serious Assault/Fighting 

• Weapons including knives, use of lighter and aerosol 

• Threat towards staff 

• Serious vandalism / damage to school property 

• Physical misconduct toward staff 

• Third level 2 referral 

• Refusal to participate (over 16yrs of age) 

• Serious misconduct prejudicial to the good order and management of the school 

• Behaviour outside of school that affects the good order and management of the school 

• Inciting or promoting violent / threatening behaviour 

Referral to the House Manager. 

• Persistent and repeated Level 1 behaviours recorded on One School 

• Refusal to provide name or follow instructions 

• Smoking (automatic suspension 2 days) 

• Banned items matches, lighters, cigarettes, aerosol cans (asthma) 

• Fighting / Assault 

• Harassment/Bullying including electronic 

• Verbal Abuse 

 

 

Disruptive behaviour cont… 

• Talking while teacher is talking 

Routines 

• Failure to complete set work 

• Failure to submit tasks (refer  to Assessment Policy) 

• Uniform / Lateness to class / Truancy 

• Refusal to follow classroom rules 

• Failure to bring equipment 

• Littering 

• Low level banned items such as aerosol can 

• Out of bounds 

•
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SEQUENCES FOR STUDENT MISBEHAVIOUR 

Attendance 
Mobile Phone and Electronic Devices 

Policy 
Uniform – Dress Code 

Absences (explained and unexplained) 

Students are expected to catch up on work if they 

are absent (whether the absence is explained or 

not). 

Consequences 

 

First Breach 

• Teacher to provide students with ‘catch up’ 

work (exercise judgement). Teacher to 

negotiate with students the due date of above 

work. Class teacher to maintain a record. 

Second Breach 

• (if the work has not been caught up on by the 

due date), the teacher will 

• keep student/s in during a break which backs 

onto the lesson in order to complete the missed 

work. Length of detentions: First break up to 30 

minutes, second break up to10 minutes. 

Third Breach 

• after school detention to complete missed 

work  

•  teacher to record incident on One School and 

contact parent/guardian by phone 

(parent/guardian must be given 24 hours 

notice). Send Behaviour Concern Letter home. 

Continued Breach/Failure to Attend Detention  

• Referral to House Manager for follow 

up/suspension. 

 

Other Attendance Issues 

All students are required to attend form each 

morning where they will be marked present. 

Students arriving to school in the morning before 

9.15 am are to go straight to their 1st lesson. 

Students arriving to school after 9.15 am are to go 

straight to Student Services to sign in. 

 

Truancy 

If a student is absent in class but present on the roll 

teacher will check if the student is attending an 

appointment by using IDAttend  

If the student is then found to be truant teacher will 

apply the consequences. 

Consequences 

First ,Second and Third Breach(Detention to make-

up missed  

Teacher to phone home and record on One School  

 

Subsequent Breach 

Referral to House Manager. Please note previous 

breaches must be recorded and followed up prior 

to making a referral. 

 

AVOIDING SCHOOL/MISSING MULTIPLE CLASSES 

(At-Risk Students) 

Urangan State High School has committed itself to 

enforce the requirements that students be in 

class and working. 

Consequences 

• Will be dealt with by the House Manager by 

checking for patterns of truancy using ID 

Attend 

• Referrals to support services eg Youth Support 

Coordinator, Youth Pathways Coordinator, 

School Based Police Officer, and Mentoring 

Program. 

• Letters will be sent home to parents/guardians 

as per Education Queensland’s Every Day 

Counts strategy. 

 

• Devices must be switched off and out of sight 

in school bags (not in pockets), or they may 

be left at the school office at the beginning of 

the day. 

• Parents are able to contact students through 

the school office. 

• Students may use their phone during breaks, 

before school and after school. They are not 

to be used during class time. 

• Bullying and Harassment via electronic media 

will be dealt with as per the Level 1 to 3 

behaviour consequences.  

 

 

Consequences for use of phone during class time: 

• Phone (in complete working order) will be 

confiscated and stored in the office. 

• Parent/guardian to collect at the end of the 

school day. 

• Harassing/threatening messages will be dealt 

with through the Responsible Behaviour 

Plan. 

• Cheating using electronic devices will be 

disciplined. 

• Failure to hand over phone (wilful 

disobedience) will result in suspension. 

 

 

1:1 LAPTOPS 

• Any student involved in electronic 

harassment, bullying or inappropriate 

behaviour with their take home laptop will be 

dealt with as per Level 1 to 3 consequences. 

Dress Code 

The school community endorses supports and expects students to 

be in uniform. The school dress code reflects school community 

standards and is consistent with occupational health and safety and 

anti-discrimination legislation and the Sun Safe Strategy. The full 

dress code policy can be found in the student handbook and on the 

school website. 

• Any student arriving to school out of uniform is to be sent to 

the uniform shop and will be given the opportunity to change 

into the correct uniform from a bank of clothing / uniforms held 

at the school. 

• Where a student is inappropriately dressed and the student 

refuses to change into the correct uniform from a bank of 

clothing / uniforms held at the school they are to be sent to 

Student Services where either a Head of Year Level, House 

Manager or office staff will ring home to explain the uniform 

policy with parents, get a commitment to follow the policy, and 

if possible, bring the required uniform to school.  

• Families with ongoing dress code issues are encouraged to 

contact the Head of Year Level for their child in order to resolve 

their concerns. 

• Students who do not change into the correct school uniform 

will be given a sanction reflective of the severity of the non-

compliance. This will be limited to one of the following: 

• Imposing a detention for the student during lunch or after 

school(with parents being informed before after school 

detention occurs), 

• Preventing the student from attending, or participating in 

any activity for which the student is representing the 

school, or 

• Preventing the student from attending or participating in 

any school activity that is not an essential school 

educational program 

• If a student fails to complete the required detention/s for the 

uniform infringement then the student’s decision escalates the 

matter to disobedience which may result in suspension. This 

suspension is for the student’s disobedience, not a uniform 

infringement. 
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SEQUENCES FOR STUDENT MISBEHAVIOUR 

Jewellery Participation Lateness to Class Drug Incidence Safety and Banned Items 

 

• Minimum jewellery is to be worn: 

• Small sleepers (no bigger than a 

five cent piece) or small studs 

(non-protruding items only). 

• One small pendant (no larger than 

a twenty cent piece) on a thin 

chain. 

• A signet ring. 

• Medical alert bracelet and 

necklaces. 

• Due to Workplace Health and 

Safety requirements, necklaces 

must be worn inside the collared 

shirt. 

 

Consequences: 

First breach: teacher will warn student 

and request the item/s to be removed. 

 

Second breach: teacher will confiscate 

item/s and return them at 

the end of the day. 

 

Third breach: teacher will confiscate 

items/s and return them at 

the end of the term. 

 

Classroom teacher messages the 

House Manager with name/s of 

persistent 

jewellery offenders. 

 

Urangan State High School has 

committed itself to enforce the 

requirements that students be in 

class and working to the best of their 

ability for 100% of their lessons in 

every subject. 

 

At Urangan High, students are 

expected to: 

• Have satisfactory attendance and 

punctuality. 

• Display satisfactory participation in 

a subject; including completion of 

class work and submission of 

assignments. 

• Negotiate with class teacher to 

catch up any work missed (due to 

sickness, excursions in other 

subjects, involvement in cultural 

or sporting activities), within one 

week of the absence. 

• Display acceptable behaviour in all 

classroom situations. 

• Come to class with the correct 

equipment. 

 

Advice to teachers 

Teacher will maintain a record of 

levels of participation for future 

reference (dates and information). 

 

Teacher to apply appropriate 

consequences/buddy system. 

 

Each teacher will negotiate with the 

class, their expectations regarding 

entry to class if a student is late. 

 

• Students are expected to be on 

time to class - form class is 

considered a class. 

• Students are expected to go to 

the toilet/get a drink before the 

warning bell 

• Students need to request a ‘pink 

slip’ if they are legitimately going 

to be late to class. 

 

Consequences 

If a student is late to class without a 

pink slip or a yellow appointment card 

the teacher will note the lateness on 

ID Attend. 

• First Breach – keep student back 

and warn of consequences. 

• Second Breach – teacher will 

keep student/s in during a break 

which backs onto the lesson in 

order to complete the missed 

work. Length of detentions: first 

break up to 30 minutes, second 

break 10 minutes. 

• Third Breach – after school 

detention to complete missed 

work - teacher to record incident 

on One School and contact 

parent/guardian by phone  

• Send Behaviour Concern Letter 

home. 

• Continued Breach/Failure to 

Attend Detention - Referral to 

House Manager for follow 

up/suspension. 

 

USE OF ALCOHOL / ILLEGAL 

DRUGS 

 

Referral to: Head of Year, Guidance 
Officer, other welfare support staff 
• Substance confiscated and 

will be passed onto School 
Based police Officer 

• Parents/guardians informed 
• May result in 

suspension/exclusion 
• Referral to Guidance Officer 

or School based nurse for 
counselling 

• Outside agencies may be used 
eg. health rehabilitation 

 
SALE OF DRUGS 

 
Referral to: Head of Year 
 
• Police informed 
• Substance confiscated and will 

be passed onto police 
• Parents/guardians informed 

Suspension with recommendation 
for exclusion 

 

SAFETY 

Work Place Health and Safety 

regulations state that closed in foot 

wear must be worn and smoking is 

prohibited on government premises.  

 

Extra protection is required in some 

classrooms e.g. U-Tech, Science, 

Manual Arts, Art, and Home 

Economics. Departmental and 

Industrial safety regulations require 

students not complying, be excluded 

from these lessons. 

 

BANNED ITEMS 

Any potentially dangerous materials / 

objects are not permitted to be 

brought onto school campuses e.g. 

knives, matches, lighters, cigarettes 

and aerosol cans. 

 

Consequences 

• Will be dealt with as per the Level 

1 to 3 behaviour consequences. 

• Dangerous materials / objects will 

be confiscated and may be passed 

onto the police. 
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Students at Urangan State High School are supported through positive reinforcement and 
whole school, targeted and intensive behaviour support, by the following personnel 

Guidance  
Officer  

♦ Student support, student advocate, conflict resolution, 
management plans for difficult students 

♦ Career Guidance and subject selection 
♦ Student, Parent and Staff support 

School 
Based Police 

Officer  

Early intervention, education programs in and out of classrooms, 
road safety, police work within schools 

School Nurse  ♦ Student support, health counselling 
♦ Classroom education program 

Community 
Education 

Counsellor  

♦ Address specific need of Aboriginal, Torres Strait Islander and 
South Sea Islander students. 

♦ Develop an awareness of cultural issues across the whole school 
community 

House 
Coordinators  

♦ Student support, student advocate, welfare programs, Leadership 
Development 

♦ Counselling 
House 

Manager  
♦ Subject support and assistance with class issues, management of 

in class behaviour support, 

School 
Chaplain  

♦ Student support, student advocate, conflict resolution 
♦ Counselling 

Youth 
Support 

Coordinator  

♦ Student support, student advocate 
♦ Counselling. 

Behaviour 
Management 

Staff  

♦ Provide alternate programs to develop student social skills, 
behaviour support 

♦ Counselling. 

Advisory 
Visiting 

Teachers  

♦ To assist in program development for students with disabilities. 

This support provides additional assistance to that given by: 
� Parents 
� Classroom teachers 
� Support Staff 
� Administration staff 

Support is also available through the following government and community agencies: 
� Disability Services Qld 
� Child and Youth Mental Health 
� Qld Health 
� Department of Child Safety 
� Police 
� Local Council 
� Neighbourhood Centre 
� Uniting Church Alternate School 
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Uniform dress code policy  

 

General information safety 
The school is a registered work site, which means industrial legislation applies to many aspects of the 
school, such as the following: 

• Open footwear (thongs/sandals) is not permitted to be worn at any time. 
• Extra protection is required in some classrooms e.g. Urangan Tech, science, manual arts, art, 

and home economics. Departmental and industrial safety regulations require students not 
complying, be excluded from these lessons. 

• Any potentially dangerous material / objects are not permitted to be brought onto school 
campuses e.g. knives, matches, lighters, cigarettes, aerosol cans or drugs. 

Dress code 
Students are required to wear the P&C endorsed school uniform correctly. 2014 was a transition year 
for the introduction of the new uniform styles (pictured above).  
As of the commencement of 2015 school year all students will be expected to wear the new P&C 
approved uniform style. Years 7–9 will wear the new junior school uniform and years 10–12 will wear 
the new senior school uniform (as per the photo above). 

Approved junior and senior uniforms are available through the P&C uniform shop at the Robert Street 
campus every morning between 8.30 am & 10.00 am. 
OFFICIAL SCHOOL COLOURS : Mid-Grey / Scarlet Red / White 
SHOES: Lace-up, Velcro or gusseted shoes must be worn at all times (the entire foot must be covered 
– Workplace Health and Safety requirements) . For classes in workshops, laboratories and kitchens, 
safety regulations recommend leather shoes.  
SOCKS: Short ankle socks, plain white.  
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HATS: Urangan State High School aims to be a Sunsmart School and encourages students to wear 
hats at school during breaks and outdoor activities. From the commencement of the 2014 school year 
the P. & C. Association has agreed to provide every student enrolled in the school with a free school 
bucket hat to wear to support the sun safety policy. All students will be required to wear this hat when 
outside the classroom and involved in outside activities.  
BEANIES ARE UNACCEPTABLE Junior Students (Years 7 – 9)  
Shirt  Manufacturer/supplier: Grace collection Item Code: CE1027  

Details: CENTURY POLO SHIRT IN COOLDE “BREATHABLE” 100% 
POLYESTER MESH FABRIC 160GSM WITH UV RATING 30 and ‘Coolde” 
moisture wicking properties.  
Red for years 7-9 or  
Junior Honours Shirt (Olympikool 334)  

Shorts  Mid-grey Canterbury microfibre shorts with embroidered Urangan SHS  
Mid-grey dress shorts with embroidered Urangan SHS  

 

Skirt  Grey, knee length with Urangan S.H.S. embroidered on the bottom left  
Pants  Mid-grey dress pants with embroidered Urangan SHS  

Mid-grey track pants with embroidered Urangan SHS 
Jumper  Red polar fleece full zip jumper with school crest  
Tracksuit  School approved Canterbury design – USHS  

Available as a set, or items may be purchased individually  
Senior Students (Years 10 – 12)  
Shirt  Manufacturer/supplier: Grace collection Item Code: CE1027  

Details: CENTURY POLO SHIRT IN COOLDE “BREATHABLE” 100% 
POLYESTER MESH FABRIC 160GSM WITH UV RATING 30 and ‘Coolde” 
moisture wicking properties.  
Grey for years 10-12, or  
Year 12 Urangan High Senior Shirt, or  
Senior Honours Shirt (Glenelg 309)  

Shorts  Mid-grey Canterbury microfibre shorts with embroidered Urangan SHS 
Mid-grey dress shorts with embroidered Urangan SHS 

Skirt  Urangan High Tartan, knee length in a lighter weight material.  
Pants  Mid-grey dress pants with embroidered Urangan SHS 

Mid-grey track pants with embroidered Urangan SHS 
Jumper  
Jersey  

Red polar fleece full zip jumper with school crest, Varsity Jacket or  
Year 12 Urangan High Jersey  

Tracksuit  School approved Canterbury design – USHS  
Available as a set, or items may be purchased individually  

Logos, stripes or additional colours are NOT accept able  
Jeans are NOT acceptable  
Students are expected to come to school with a clean and tidy appearance:  

• Hair colour it is to be natural tones i.e. not multi-coloured, not unnatural hair colours (i.e. pink, 
blue, green purple etc.).  

• Hair styles are to be neat and tidy e.g. no shaved styles, no mohawks, no clown styles, no words 
shaved into the scalp, etc.  

• Make-up is not to be worn. Clear nail polish is permitted.  
• As jewellery does not enhance learning, minimum jewellery should be worn:  
• Small sleepers (no bigger than a five cent piece) or small studs (non protruding items only).  
• One small pendant no bigger than a 20 cent piece on a thin chain (due to workplace health and 

safety requires this should be worn inside students collar/school shirt and may have to be 
removed to enable participation in certain activities).  

• A signet ring.  
• Medical alert bracelets and necklaces. 

If students wear extra or dangerous/obnoxious jewelry, it will be confiscated, stored and returned at the 
end of the school day. 
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Section 5: Social & Cultural 

Sun Safety 
Australia has the highest rate of skin cancer in the world. In fact, one in every two Australians will be 
diagnosed with skin cancer at some point during their lifetime. The good news is; it can be prevented. 
By minimising your exposure to the sun’s damaging ultraviolet radiation (UVR), you can protect your 
skin and prevent the development of skin cancer. 
 
Sun Protection 
Skin cancer and skin damage are caused by being exposed to the sun’s harmful ultraviolet radiation 
(UVR). The key to preventing skin cancer is to protect your skin from the sun by practising sun safe 
behaviours. 
There are six simple steps you can follow to reduce your risk of skin cancer and protect your skin: 
1. Minimise your time in the sun between 10am and 3pm 
2. Seek shade 
3. Wear suitable clothing that provides good sun protection 
4. Choose a broad brim, legionnaire-style or bucket-style hat that will protect your face, neck and ears 
5. Wear UV protective sunglasses 
6. Apply SPF 30+ broad spectrum, water-resistant sunscreen 20 minutes before you go out into the sun. 
 
Beach Safety: 
Understanding the ocean is very important - the more you know about how waves, wind and tides affect 
conditions in the water, the better able you are to keep yourself safe. Recognising danger signs and 
awareness of surf conditions is an essential part of lifesaving. 
 
Remember the F-L-A-G-S and Stay Safe 
F  Find the flags and swim between them - the red and yellow flags mark the safest place to swim at the 

beach. 
L  Look at the safety signs - they help you identify potential dangers and daily conditions at the beach. 
A  Ask a surf lifesaver for some good advice - surf conditions can change quickly so talk to a surf 

lifesaver or lifeguard before entering the water. 
G  Get a friend to swim with you - so you can look out for each other's safety and get help if needed. 

Children should always be supervised by an adult. 
S  Stick your hand up for help - if you get into trouble in the water, stay calm, and raise your arm to 

signal for help. Float with a current or rip - don't try and swim against it. 
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Semester One:  Tuesday 29 th January 2019 – Friday 28 th June 2019 

Term 1  Tuesday 29th January – Friday 5th April 

Student's First Day Tuesday 29th January –  Year 7,8 & 11 Commence 

Wednesday 30th January – All Students Attend 

Term 2 Tuesday 23rd April – Friday 28th June 

Anzac Day  Thursday 25th April 

Labour Day Holiday Monday 6th May 

Show Holiday Friday 24th May 

 

Semester Two : Monday 11 th July – Friday 13 th December 

Term 3 Monday 15th July – Friday 20th September 

Queen’s Birthday  Monday 7th October 

Term 4 Tuesday 8th October – Friday 13th December 

Last Day for Years 8 & 9  

Last Day for Years 10 &11 

Last Day for Year 12 

Friday 13th December 

Friday 29th November 

Friday 15th November 

 

Student free days for 2019: 

Thursday 24th and Friday 25th January 

Monday 8th April, Tuesday 9th April and Wednesday 10th April 

Monday 21st October 
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Class Times 
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Related Links 

 

 

Department of Foreign Affairs and Trade http://www.dfat.gov.au/ 

Department of Education, Training and Employment http://deta.qld.gov.au/contact/ 

Education Queensland International https://eqi.com.au/ 

Fraser Coast Regional Council http://www.frasercoast.qld.gov.au/ 

Urangan State High School http://uranganshs.eq.edu.au 

Fraser Coast Tourism www.visitfrasercoast.com 

 

 


